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(UNACCEPTABLE ONLY)

CRITICAL ELEMENTS

EMPLOYEE'S POSITION DESCRIPTION IS CURRENT AND ACCURATE?

RATING OF RECORD                      

TITLE                 FINAL RATING   PROGRESS REVIEW    STANDARDS   
**SUPERVISOR AND EMPLOYEE MUST SIGN AND DATE**

RECORD OF REVIEWS AND FINAL APPRAISAL

NOYES

ELEMENTS RATING      A

   If NO, then the supervisor will rewrite Position Description within 60 days.

INTERIM APPRAISAL                     

     U
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 ACCEPTABLE  UNACCEPTABLE  UNACCEPTABLE  

LOCATION OF EMPLOYEE (DIVISION/SECTION) RATING PERIOD 

POSITION TITLE SERIES AND GRADE 

NAME OF EMPLOYEE

Privacy Act Statement 
Information contained on this form is maintained under the Systems of Records Notice OPM/GOVT-2, Employee Performance File System Records 
(June 19, 2006, 71 FR 35347).  AUTHORITY:  Sections 1104, 3321, 4305, and 5405 of title 5, U. S. Code, and Executive Order 12107.  PRINCIPLE:  
Current and former Federal employees (including SES appointees). PURPOSE:  These records are maintained to ensure that all appropriate records 
on an employee's performance are retained and are available (1) to agency officials having a need for the information; (2) to employees; (3) to support 
actions based on the records; (4) for use by the Office in connection with its personnel management evaluation role in the executive branch; and (5) to 
identify individuals for personnel research.  ROUTINE USE:  To consider and select employees for incentive awards, quality-step increases, merit 
increases and performance awards, or other pay bonuses, and other honors and to publicize those granted. This may include disclosure to public and 
private organizations, including news media, which grant or publicize employee awards or honors.  DISCLOSURE:  MANDATORY as a condition of 
employment.
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Date Date

Date Date

Date Date Date

Date

SSN
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CRITICAL ELEMENTS

ELEMENTS RATING      A      U
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CRITICAL ELEMENTS

ELEMENTS RATING      A      U
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COMMENTS OF SUPERVISOR

The opportunities in Civilian Leadership Development (CLD) have been discussed with the 
employee.

YES NO N/A

An Individual Leadership Development Plan (ILDP) has been initiated by the employee and their 
mentor.
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COMMENTS OF SUPERVISOR
The opportunities in Civilian Leadership Development (CLD) have been discussed with the employee.
YES
NO
N/A
An Individual Leadership Development Plan (ILDP) has been initiated by the employee and their mentor.
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